ABOVE AND BEYOND CHARITIES
[enhancing healthcare in Bristol]
 Registered Charity Number 229945

RESEARCH FOUNDATION [NON-MEDICAL]
Terms of Reference

OBJECTIVES

· To promote good quality non-medical research in the University Hospitals Bristol NHS Foundation Trust (ie, Bristol Dental Hospital, Bristol Eye Hospital, Bristol General Hospital, Bristol Haematology and Oncology Centre, Bristol Homoeopathic Hospital, Bristol Royal Hospital for Children, Bristol Royal Infirmary, St Michael’s Hospital).

· To encourage the research aspirations and to promote the research training of all grades of non-medical staff.

· To consider the appropriateness of the proposed disciplinary mix of the research team where relevant.

· To give preference to research proposals that support the priorities and needs of the NHS within the constraints imposed on the use of the funds.

· To consider the extent of consumer involvement and links with, or consideration of, Primary Care issues related to the proposed research.

MEMBERSHIP

1. The Chairman be appointed by the Charity Trustees, following recommendation by the Chief Nurse & Director of Governance UHBristol, for a three year term with the possibility of an extension for a second term.

2. Three members appointed, with at least one from UHBristol and at least one from the University of Bristol, following appropriate consultation with the Chief Nurse & Director of Governance, UHBristol, for a three year term with the possibility of an extension for a second term.

3. The Director of Research and Development in UHBristol.

4. A representative of Above and Beyond Charities. 

5. The Chairman of the Research Foundation [Non-Medical] has the right to co-opt, as and when necessary, to ensure an appropriate range of staff types and specialty mix.

MEETINGS

The Committee usually meets twice a year, in the Spring and Autumn. Closing dates for applications are usually set for a month before the meeting date.
ADMINISTRATION

1. Project grants up to a maximum of £15,000 are considered.
2.
A letter is sent to applicants acknowledging receipt of the application, confirming that it will be reviewed at the next meeting, and stating that a decision in writing will be sent out within a week of the meeting date.

3.
Submission forms will be available electronically.  Applicants must submit electronically by the closing date:

· application form with

· project proposal and

· curriculum vitae of the Principal Investigator
4.
All successful projects are subject to registration with UHBristol and inclusion in the R&D database before funding is released.

5.
The Chairman is empowered to grant sums up to £500.

DECISIONS

1. Committee members who have an interest in a particular project are asked to leave the meeting during the decision-making process.

2. Formal feedback is not automatically given on decisions. However, feedback may be provided at the request of the applicant or if the Committee feels it would be in the applicant’s interest to be informed.

3. The assessor’s name is not disclosed to the applicant without the assessor’s prior agreement.

4. Written response to the researcher is usually made within one week of the meeting.

CONDITIONS OF AWARD

1. Six monthly progress reports are required, together with a project report on completion of the research.

2. An annual R&D report must be made to the Charity Trustees within 2 months of the end of the financial year, ie, by the end of May

3. Proposed publications (including abstracts) must be submitted to the Committee on acceptance by a Journal.

4. Acknowledgements in publications should be made to ‘The Research Foundation [Non-Medical] of Above and Beyond Charities’.

5. An original invoice must be produced for all equipment expenditure.

6. It is a requirement that the applicant protects Intellectual Property (advice available through R&D Department in UHBristol) and assists in its exploitation where appropriate. 
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